
UCAS 21 Entry helpsheet  
This is useful check through  
You can register and start your application for 2021. 
However, you will not be able to submit it to UCAS until 8 September 2020. 

https://www.ucas.com/students 

 

 

 

 

 

Registering  

https://www.ucas.com/

students 

This one 

 

 

 

This one check 21 Entry 

(You will use track once 

your application has 

been sent to UCAS) 

 

 

You need first to 

register 

 

 

Fill this in. Gender is 

male or female – that is 

because it needs to 

match your passport 

(see notes later) 

 

You don’t need to use 

your college email 

address if you don’t 

want to – you can use 

your own 

please check 
your email account 
regularly? 

  

https://www.ucas.com/students
https://www.ucas.com/students
https://www.ucas.com/students


 

 

 

 

 

  

 

 

Get the notifications in 

the way you want – they 

will be useful 

 

 

 

 

 

 

Make a note of your 

user name – you will 

log in a lot and need it! 

 

 

 

 

 

 

 

Answer the security 

questions of your 

choice 

 

 

 

Ex-Students  – apply as 

an individual – you will 

link later. See 

additional instructions 

here  

 

 

 

https://www.bhasvic.ac.uk/ex-students/advice-for-bhasvic-ex-students-on-completing-their-ucas-applications


 

 

 

 

 

Click on ‘Options’ 

Then choose ‘Link your 

application to your 

school, college or 

organisation’ 

 

 

 

 

 

IMPORTANT: use the 

BHASVIC buzzword  - 

bhasvic21 

 

 

 

 

Yep this is right 

 

 

 

 

 



 

 

 

 

 

MAKE A NOTE OF 

YOUR ID NUMBER. You 

will use this until you 

actually walk through 

the uni doors! 

 

 

 

 

 

And while you are at it 

verify your email 

address by entering the 

code sent to you – this 

is IMPORTANT 

This menu is useful. It 

shows you what you 

have completed and 

saved. 

 

 

 

 

 

Section 1 – Personal 

Details 

 

Fill in your personal 

details.  

 



 

 

Full Name Including All 

Middle Names: It is vital 

that you use your full 

name, including ‘Middle 

Names’. Not having 

your full name can 

hinder your application. 

This should match 

Advantage and your 

passport. 

You can add a preferred 

name 

Make sure you check 

this box. 

Make sure your mobile 

number is correct 

 

 

 

 

Complete these details. 

Don’t these two. 



 

 

 

Fill in your ULN. You 

will find it on your 

Student Advantage in 

the personal profile 

section. Copy and paste 

it in. This is 

IMPORTANT. Not 

having your ULN can 

hinder your application. 

 

Passport details if you 

have moved to the UK. 

 

 

 

IMPORTANT: Fee code 

almost always 02. 

If you will be on an NHS 

bursary (for example, 

midwifery) please check 

with the university whether 

your course is funded and 

apply the correct fee code. 

 

And put your county in 

from the list – Brighton 

& Hove, East Sussex or 

West Sussex depending 

on your address 



 

 

 

 

 

 

 

Nominated Access is so 

that someone can 

speak to your uni or 

UCAS on your behalf. It 

is most usually a parent 

and is USEFUL. If you 

leave it blank only you 

can speak to them. 

 

 

You need to complete 

the disability even if it 

is No disability. See list. 

 

Make sure you tell 

UCAS (and your unis) 

about any health or 

learning needs. Don’t 

be shy – unis want to 

help. Note it includes 

mental health as well. 

 

Give any details of extra 

time in exams etc. This 

is free text. Use it if you 

need to. 

 

 

 

 

Section 2 – Additional 

Info 

 

 

 

 



 

 

 

 

This section has quite a 

bit of sensitive 

information. Please 

remember it helps unis 

to know these details 

are they are keen on 

social mobility 

 

 

 

 

NOT OPEN DAYS. 

Things like taster days 

and summer schools do 

include though. 

 

 

 

We would encourage 

you to tell them if you 

have experience of 

being in care. It is likely 

to lead to financial 

benefits. 

 

And tell them what your 

parents did. You may 

well be eligible for a 

first generation scholar 

scheme. 

 

As with every section 

don’t forget to save and 

complete 

 



 

 

 

 

 

 

 

Section 3 – Student 

Finance 

 

 

 

 

 

Easy just tick the box 

and save. This ISN’T 

YOUR APPLICATION for 

finance! Just confirms 

you know how the loan 

and uni finance system 

very basically works 

(e.g. you have to pay 

tuition fees!) 

 

 

 

 

 

 

Section 4 – Choices 

 

 

 

The exciting bit – 

adding your uni 

choices! 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

CORRECT Course and 

code. The ‘see lists’ are 

useful. 

Correct year of entry – 

most of you will be 21– 

if deferring it is Sept 22 

VERY IMPORTANT: If 

you are Widening 

Participation you put 

the letters WP in further 

details. (don’t know if you 

are WP? Check with your 

tutor or student services) 

VERY IMPORTANT: If 

applying to Sussex or 

Chichester put in the 

word Accord, if 

Brighton uni then 

Compact (or 

CompactPlus if you are 

WP) 

 

 

 

 

ACCORD Scheme: The Sussex Progression Accord offers 

links between BHASVIC and The University of Sussex and 

University of Chichester. In your ‘Choices’ section under 

‘Further Details’ add ‘ACCORD’. If you meet the admissions 

criteria you will be sent either a Guaranteed Offer or 

Interview. Please note that some courses (for example 

Medicine, Architecture) are not included in the ACCORD 

scheme. 

Compact and Compact Plus: The Compact and Compact 

Plus programme offers links between BHASVIC and the 

University of Brighton. In your ‘Choices’ section under 

‘Further Details’ add ‘Compact', ‘Compact Plus’ for those of 

you active in the Widening Participation scheme. If you meet 

the standard entry requirements for your chosen course you 

will be sent either a Guaranteed Offer or Interview. 

 

You can add up to 5 choices. They are in ANY 

ORDER and other universities do not see your other 

choices. 

IMPORTANT: You only need to add one choice for 

us to process the form and send to UCAS. You can 

then add any more choices at home on UCAS track 

once it has been sent and processed by UCAS. 

 



 

 

 

 

When using the list 

search under 

Brighton, Hove & 

Sussex not BHASVIC  

Section 5 – Education 

 

This section is tricky 

but VERY IMPORTANT 

to get right. 

 

 

 

Entering qualifications 

is THE ONLY WAY unis 

know you are studying 

them! 

 

 

You will add both 

BHASVIC and your 

secondary school so it 

should look something 

like this when you have 

finished 

 

 

 

These are the details 

you need.  

Find BHASVIC using 

Brighton, Hove & 

Sussex Sixth Form 

College. Use correct 

dates. 

Full time and hopefully 

yes you will receive 

qualifications! 

Ex-Students please use 

correct dates  

 

 



 

 

 

 

 

 

 

 

Add below honours  

 

 

 

 

And while you are at it 

add your secondary 

school. Strangely a few 

don’t come up on the 

search so enter them 

manually. 

 

Add your GCSEs. Check 

your certificates. Make 

sure your grades and 

exam boards are 

correct. If they are 

wrong on Advantage 

email 

cis@bhasvic.ac.uk with 

a picture of your 

certificate (phone) and 

they will change it. 

 

Don’t bother with 

modules unless you 

have to! 

 

Use save and add 

similar - very useful 

just change GCSE and 

exam board 

Important: get these 

right. Any errors may 

invalidate any uni offers 

 

mailto:cis@bhasvic.ac.uk


! 

 

 

 

 

 

 

 

 

 

 

 

 

Now change to 

BHASVIC and add 

qualifications 

 

 

 

 

Note extended project 

on the list. The only 

other portfolio courses 

that should be added is 

L2 Finance portfolio & 

Music Theory 

 

You can add 

music/drama 

qualifications. You will 

need to add them 

manually as another 

school/college or 

‘Other’. Do not add 

them to a 

school/college you did 

not take them at. 

 

A levels are relatively 

straightforward.  

GCE Advanced level 

 

See here for Combined/double science 

GCSE: Correctly enter all of your GCSEs.  

Combined Science GCSE: enter them under the qualification 

‘GCSE: Double Award (9-9 to 1-1)’. You find this qualification by 

entering ‘GCSE: Double Award’ in the search box. You will then 

be able to select ‘Combined Science’ from the drop down 

qualification list. 

 

 



 

 

 

 

 

 

 

 

 

 

BTECs 

It’s really important that you put the right BTEC 

qualification in as these will show unis what you are 

currently working on. 

1. For two-year courses you will need to put in two 

qualifications. One you have. One is pending. 

2. Check the right kind of qualification – see list 

below 

Different BTECs are equivalent to 1,2 or 3 A levels so 

it’s important to get the right one. 

Generally  

 Certificate – first year of a 2 year course or 

recovery course 

 Sub Dip – final of a 2 year course 

 Dip - final of a double course 

 

A levels are relatively 

easy  

Check dates, exam 

boards and no need to 

add modules 

See exam boards at the 

end of this helpsheet if 

you are unsure 

Your result is pending 

Ex-Students please use 

correct dates & grades 

 

No need to add 

modules unless you 

have to 

 

Use save and add 

similar - very useful 

just change A level and 

exam board 

 

 

 

BTECS are trickier and 

really easy to get 

wrong! Please check 

your certificates. 



 

 

. 

 

 

 

 

Dates, correct exam 

boards and pending 

 

 

 

 

 

Add modules if you 

need to 

 

 

 

BTEC Registration 

Number: Your subject 

teacher will have your 

BTEC registration 

number 

Ex-students – your 

BTEC reg no. will be on 

your certificate 

 

 

It should look 

something like this (add 

all your qualifications!) 



 

 

  

 

If you intend to retake 

any exams you will 

need to enter BHASVIC 

again as you will be 

effectively a part-time 

student in June coming 

in to take exams 

 

Make sure you enter 

correct dates (June 

2021) and also check 

as part time 

 

Then add only the 

subjects you intend to 

retake as ‘pending’ 

 

 

 

 

 

 

 

 

So BHASVIC is entered 

twice, which is correct. 



 

 

 

 

 

 

Section 6 – 

Employment 

 

 

 

 

 

 

 

 

 

Only add paid 

employment 

Voluntary work can be 

added to your personal 

statement 



 

 

 

 

Section 6 – Statement 

 

Enter your statement 

(copy and paste from a 

word doc).  

 

 

 

 

 

 

 

 

It needs to fit and work 

with the line limit.  

NO NEED TO HAVE 

SPARE LINES 

BETWEEN 

PARAGRAPHS.  

 

You will need to 

preview then save.  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Section 8 – View all 

details 

 

 

View all details enables 

you see all the form at 

once. Correct any green 

errors.  

 

 

 

 

BEFORE YOU 

PAY & SEND 

READ THIS 

 

 

 

 

 

Section 9 – Pay & Send 

 

IMPORTANT 

Select Pay by card  and 

pay with a debit or 

credit card. 

£20 for one choice             

£26 for 2-5 

 

 

VERY IMPORTANT: BEFORE YOU PAY AND SEND 

YOU MUST EMAIL ucasreferences@bhasvic.ac.uk 

advising BHASVIC of your application. If you do not 

email, your application will not be processed and sent 

to UCAS. 

Don’t forget you only need ONE choice for us to 

process – you can add any more later from the comfort 

of home on track! 

Good luck 

 

 

 

 

 

 

 

mailto:ucasreferences@bhasvic.ac.uk

