
UCAS APPLY FORM 

How to complete it online 

For September 2021 Entry (ex-students)

Other things you will need: 

 Your UCAS Apply log in and password you should have registered using the

BHASVIC buzzword - bhasvic21
 Your exam certificates from your secondary school (do this at home)

 Your completed personal statement to complete your UCAS Apply – your tutors are

there to help

 Some form of payment on completion of the form.  One course is £20, 2-5 courses

are £26.
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Registering onto UCAS Website 

You should have registered onto UCAS Apply during your Progression day session. 

If not: 

1. Go to website:  https://www.ucas.com/students
2. Click on: Student log in for 2021
3. Enter: user name and password
4. Continue to fill in your details

5. Data is saved automatically and you are able to exit the programme the program at

any point and re-open to continue

Complete both sections 

These are your university choices. You 

can enter 1 or use all 5. 

You must enter in all AS and A levels 

under BHASVIC and ALL GCSES under 

your secondary school. 

Any paid employment 

Your Personal Statement 

Pay online and send it 

The ticks show that you have saved and 

completed a section. 

The three dots show that you have 

partially completed a section. 

http://www.ucas.com/


 

 

 

 

 

 

 

Logging Out – always click LOG OUT when coming out of the apply form. Do not use 

the X in the right hand corner. 

Enter all your middle 

names and your name 

should be as it is on your 

passport / birth certificate 

and match to our details 

on BHASVIC Central. 

Complete these sections 

and check all details are 

correct. 

Not born in the UK? – make 

sure your correct details are 

entered here. 

You MUST enter your ULN. This 9 

digit number is allocated to you 

throughout your education. 

You will find it through logging in to 

your student advantage. 

We will have it on our records so 

please check with us. 



 

 

 

 

 

 

You will almost always use                  

02 as the code for your fee. 

This means you will be applying for 

student finance. 

Some NHS courses such as nursing 

and midwifery carry a bursary and 

use a different code – please check. 

Enter the area appropriate to your 

home address – usually either 

Brighton and Hove 

East Sussex 

West Sussex 

From the drop down list. 

Complete all sections. 

Probably best to say YES to sharing 

information.  

Also please do share information 

about any study support needs. 

We will check for errors but WILL NOT check your GCSE grades or other specifics for mistakes. 

CHECK your details are correct – you will have to contact every university you have applied for to 

amend any details once it has been sent off. They will not be pleased. 



 

 

 

 

 

 

 

 

 

 

 

 

 

Complete all sections as appropriate. 

(there are options for prefer not to 

say). 

 
 

If you have attended any summer 

schools at any uni or any workshops 

or activities do enter them here. 

 

 

Complete all sections as 

appropriate. 

Completing the section on parental 

education may entitle you to a first 

generation scholar scheme if you 

are the first in your family to apply 

for uni. 

If you have been in care it is highly 

likely you will be entitled to 

additional financial support if you 

declare it. 

 



 

 

 

 

This section is for your uni choices. 

You can complete 1,2,3,4 or all 5. 

 

 

 

Please do ensure you complete 

this section with your correct 

course codes. 

And correct start date. 

 

 

If you intend to take a gap year you 

can defer your entry. 

 

 

Applying to Sussex or 

Chichester Unis? - enter 

ACCORD  

Applying to Brighton Uni? 

- enter COMPACT (Compact Plus 

for Widening Participation) 

 in the ‘additional info/further 

details’ box. This is an 

agreement we have that they 

look favourably on our students. 

 



This is the section to enter your education so far. This is the trickiest section and crucial you get it right. 

Enter our centre code (56120) or name and choose Brighton, Hove and Sussex Sixth Form College from 

a drop down menu. You need to enter the correct dates of attendance – 09/15 to 06/17. 

Enter your AS and 

A level 

qualifications. 

You should have 

your results so 

enter June of the 

year you finished 

and enter the 

grades. 

Please check you 

have entered the 

correct exam 

boards 

UCAS do expect you to enter in all formal 

qualifications, including GCSEs, even if you 

achieved a U grade. 

Don’t forget any PORTFOLIO COURSES such 

as EPQ and personal finance that carry 

certificates. 

You will need to enter your secondary school and all 

your GCSE subjects and grades ACCURATELY. 

Please find your certificates. 

If you cannot find your certificates you will need to 

contact your secondary school and check exam 

boards used. 

AS levels go under the 

heading GCS Advanced 

Subsidiary  

A levels under the 

heading GCE Advanced 

level 

Double Maths is an 

exception (see back 

page). 

Entering separate 

module grades is 

optionalneed to

contact your secondary

school and check exam

boards used.

Enter if you 

have it 



Entering separate 

module grades is 

optional.

If you are resitting any 

exams enter these 

modules under in the A 

Level section and mark 

the result as ‘Pending’. 

Save and add similar 

will save you lots of 

time! 



Enter any PAID work. 

Voluntary work can be added into your personal 

statement. 

Same for BTECs 

Qualification not on the list? 

Use the search facility to find it 



Yes universities DO 

READ your personal 

statements. 

Write in word and 

copy and paste onto 

your apply form 

when you have 

checked, double 

checked and 

rechecked. 

It is very difficult to 

contact all 

universities to 

change details once 

it has been sent. 

Personal Statements 

Prepare and spellcheck on word 

Copy and paste into UCAS Apply 

Don’t use italics, bold or any kind of formatting 

Watch for spaces and no need for lines in between 

47 lines – 4000 characters

Don’t forget to tick save and 

section complete 



What next? 

You will need to pay online. 

If you fail to do this your application will NOT be processed 

by General Office. 

It will be processed by our General office within 10 days after 

you have paid and sent. 

To track the progress of your application use TRACK on the 

UCAS website using your UCAS ID. 

If changes are needed we will email you. 

Remember to check your emails – good luck! 



Double Maths 
A Level Maths Bold unit already taken (can put the UMS in) 

Italics unit to be taken in 2016-17 (optional 
inclusion) 
C1, C2, C3, C4  M1 M2 

A Level Further Maths Bold unit already taken (can put the UMS in) 
Italics unit to be taken in 2016-17 (optional 
inclusion) 
FP1,  FP2, FP3, S1, S2, D1 

A Level Maths & AS level Further Maths Bold unit already taken (can put the UMS in) 
Italics unit to be taken in 2016-17 (optional 
inclusion) 
C1, C2  C3, C4 
M1/S1 M2/S2 

AS Level Further Maths FP1, FP2, D1 
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